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Prior to sending your assessment template, please review your application to ensure that:
You provided complete answers to all questions in the assessment template form and have signed the form.
You have attached the following mandatory documents:
Articles of incorporation (a copy of the certificate issued in Canada by a provincial entity or a federal agency indicating the incorporation has been in effect for at least 2 years).
Financial statements for the most recently completed financial year available, dated within 18 months of the form submission date, and audited by a Chartered Professional Accountant that meets the relevant licensing requirements to conduct audits in the province in which the SAH organization is based.
A certificate of completion of SAH Renewal Training issued from the Refugee Sponsorship Training Program to: 
• the SAH main contact named in Part I; and
• all persons that have signing authority to submit sponsorship applications on behalf of the SAH, named in Part I.
Note: SAH representatives noted above must complete RSTP Renewal Training, however, the organization can choose to have additional representatives attend as well.
Proof of Canadian Citizenship, Registered Indian status or Permanent Residence status for:
• The organization’s President/Chair of governance body OR Chief Executive Officer/Executive Director, named in Part I;
• The organization’s main contact named in Part I; and,
• All persons that have signing authority to submit sponsorship applications on behalf of the SAH, named in Part I.
Criminal record check (non-vulnerable sector check) issued within 6 months of the application being submitted for:
• The SAH President/Chair of governance body OR Chief Executive Officer/Executive Director, named in Part I;
• The organization’s main contact named in Part I; and,
• All persons that have signing authority to submit sponsorship applications on behalf of the SAH, named in Part I.
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